Letter of recommendation for [given name] [surname]
I am pleased to recommend [given name] [surname] for admission to [study program/scholarship/…] at [name of university/institution/…]. 
[given name] [surname] is studying [study program] with [major in management] and [major in engineering/natural science] as major areas of concentration at the Technical University of Munich since [month] [year]. I have known [given name] [surname] for [years] years as [he/she] has been participating in my courses [course 1], [course 2] and [course 3]. In these courses [his/her] grades [clearly exceeded, exceeded (to be assessed by Prof. Friedl)] the average results of our students. Moreover, [he/she] has joined my talent program TUMfast (TUM Finance and Accounting Selected Talents) in [month] [year]. My strong impression of [given name] [surname] is supported by [him/her] being scholarship holder of [Max Weber-Programm / Bayerische Eliteakademie / Hanns-Seldel-Stiftung], a program in which I myself are a mentor / representative. 

With a current GPA of [weighted average grade], [he/she] ranks among the top [percentage] % of all students in [his/her] semester. [Please highlight academic achievements important to your application e.g. areas of study you are good at or skills you have proven while completing team-work/your thesis/...]
[given name] [surname] is able to transfer theoretical knowledge into practice. Amongst others [he/she] [activity / skill you have demonstrated during work] in the course of an internship at [company]. [Please highlight the practical experience relevant for the application.]
Bedsides [his/her] academic achievement [given name] [surname] is taking social responsibility, for example when [description of voluntary work]. This adds to [his/her] profile of a [traits like: broadly interested, dedicated,…] person with [abilities like: communication skills, team player skills, organizational abilities, …].
In my view [given name] [surname] is well equipped for [project]. He [one or two key traits] and shows a great enthusiasm for [field of study/…]. The way [he/she] approaches the application confirms my opinion of [given name] [surname] to be best prepared for the [program]. The teaching profile of [university] ideally complements [his/her] current study program. The [program/semester abroad/…] would thus be a great opportunity for [him/her] to develop on a personal and academic level. Therefore, [- /highly (to be assessed by Prof. Friedl)] recommend [given name] [surname] for [program]. 

If you have any further questions regarding this recommendation, please do not hesitate to contact me.
Comment section:

In this section, you can indicate if the institution requires the evaluation of specific traits or skills. Please also leave us a note here if the letter of recommendation needs to be uploaded by our chair via an online form. 

